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Thank you for your interest in applying for the Community-Based Participatory Research (CBPR) program 
through Gilead Sciences Inc.  For easy reference, this document provides step-by-step instructions to 
submit a Letter of Intent (LOI).

1. Login to your GOptics account or create one if you do not already have one. 

2. Start a New LOI submission. 

3. Refer to this document for guidance filling out LOI fields for this CBPR program. 

 For some fields, the CBPR program will require information that is different from or not 

explained in the existing website fields, particularly the “Abstract” field. 
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CBPR link: https://www.gilead.com/science-and-medicine/research/CBPR

If you are searching on the Gilead home page, you can find it by navigating to 
Research in the Science and Medicine tab

https://www.gilead.com/science-and-medicine/research/CBPR
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LOI Submission 2: Create a G.Optics account

• A G.Optics account is needed to submit a LOI.

• Login to G.Optics here: 
https://gileadmedaffairs.appiancloud.com/suite/portal/login.jsp

• If you do not already have an account, click on the “Create a 
New Account” link on the login page

• When registering a new G.Optics account, use the 
email address of the research lead/applicant.

• All communication including a temporary password will 
go to this email

• Please contact CREATE@gilead.com if you need assistance

https://gileadmedaffairs.appiancloud.com/suite/portal/login.jsp
mailto:CBPR_RFP@gilead.com
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LOI Submission 3: Submit a Letter of Intent (LOI)

You must start a New 
LOI in order to apply 
to the CBPR RFP. 
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LOI Submission 4: Tips and navigation

Note: you can scroll down to the 
bottom of the application page and 
click here to save your work at any 
time

 We recommend starting a LOI draft 
and reviewing the application data 
fields as a first step. 

 It may be easier to draft text for 
longer fields in a word processing 
program, noting the character count, 
and pasting the final version into the 
submission website fields.
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LOI Submission 5: Filling in the LOI Application 
Name and Address

Enter your highest 
academic degree 
here.  If none, put 
N/AEnter your 

community 
organization’s 

name
Choose your 
organization type 
here. Select 
"Other" if none of 
the other choices 
apply.

Enter your 
community  
organization’s 
address

Fill in all requested information throughout
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LOI Submission 6: Filling in the LOI Application 
Contact Information and Research Summary

Click yes or no

Enter your 
study title here

Choose the best fit for each
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LOI Submission 7: Filling in the LOI Application
Abstract and Background

Describe your community organization.  Include the following information:
• Type of organization, mission statement, link to your organization’s website
• Size of the organization (# staff/volunteers)
• Describe the population served and size
• Which tier you are applying for and how you chose that tier

Tell us about the overall main concern that your proposed study will address. Tell us briefly what is already known and short
descriptions of the key elements of your proposal. Then tell us the main thing that is unknown or the unmet need that you would like to 
investigate. 
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LOI Submission 8: Filling in the LOI Application 
Research Proposal

Tell us how you plan to study this research question. Include all the details asked for in the above list, if possible. Give 
details of your proposed program or intervention, what data you will collect, how it will be collected, how it will be 
analyzed, and how results will be applied/released to the community. 

Give your best 
estimate for each

Describe in a sentence or two what you plan to investigate (for example, the goal of your proposed 
program or intervention) Provide a specific research question, if possible.
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LOI Submission 9: Filling in the LOI Application
CV and Attachments

You must upload your 
most recent resume or 
curriculum vitae (CV; 
includes a full list of 
authored articles and/or 
books)

You can also upload any other documents you feel 
may be relevant for your LOI; any previous study 
reports from your organization, for example.
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LOI Submission 10: Filling in the LOI Application
Budget and Submit

Click yes or no

Enter your estimated 
full budget amount. 
Tier A budget 
maximum is $200,000.  
Tier B budget 
maximum is $50,000.

Click here when Finished
Click 
Here
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LOI Submission 11: Filling in the LOI Application
Troubleshooting an Incomplete Submission

If you are returned to this page after you confirm submission, scroll up, find all the 
red-highlighted fields that need your attention, and fill in the required information.  
Then click SUBMIT again.

Example

Example

Example

Scroll up 
to find 
them all
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LOI Submission 12: How to Follow Progress

Thank you for submitting your Letter of Intent.
Check back in your account to follow the progress of your application.

LOI Status will move from Draft to In-Review 
once the LOI is successfully submitted.  

Note this 
deadline.  
Application 
submission 
automatically 
stops at the 
time posted on 
the submission 
website.

Check back to follow the status from In-
Review to Invited for Full 
Proposal/Declined here.
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